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06JIaCTHOTO TOCYaPCTBEHHOIO OI0/HKETHOIO YUPEkKICHUS
JIONOJIHUTENIBHOTO podeccHoHaIbHOro 00pa3oBaHts

«Y4eOHO-METOIHYECKHI LIEHTpP Pa3BHTHS COLMAILHOTO 00CITyKHBAHM

1. O6mue moJI0KeHH
Yuebuplit  ormen (manee — OT/eN) SABISACTCS  CAMOCTOATEbHBIM — CTPYKTYPHBIM
nojpasjieliciieM  o0JACTHOrO  rOCYIApCTBEHHOTO  OIO/DKETHOrO  yUPEiICHHs
JOMOJIHATENILHOTO MPO(ECCHOHATEHOTO 00pa3zoBaHus «Y4eOHO-METOAHYECKHH LEHTP
PasBUTHS COLMATBLHOTO 00Cy ) UBaHMs (Janee — YueOHO-MEeTOAMUECKHH IEHTP).
Otaen cosjaercs W JIMKBHIAMPYETCS TPHKA30M JHpeKTopa YueOHO-METOIMYECKOro
IIeHTpA.
OT/1€1 HEMOCPEICTBEHHO MO UHHACTCS 3aMECTUTEIIO JIMPEKTOopa 110 y4ueOHoi padore.
Oten BO3MIABIAET CTAPIIME METOJUCT, HA3HAYaeMbl Ha JOJDKHOCTH IIPUKA30M
qupexTopa YueOHO-MeTOMUECKOro 1eHTpa.
PaboTHHKH OT/ie)la HA3HA4YaloTCs Ha JIOJDKHOCTH M OCBOOOXKIAIOTCA OT JIOJDKHOCTH
IPUKA30M JUPEeKTOpa ¥YueOHO-MEeTOIMUECKOro HEHTPA 10 IPEICTABICHUIO 3aMeCTUTEIIs
Jipekropa 1o yuebnoii padore.
B cBoeii jesTelbHOCTH OTIEN PYKOBOJCTBYETCS JACHCTBYIOIIMM 3aKOHOJATE/IBCTBOM,
HOPMATHBHO-IIPABOBHIMA aKTaMM M METOAMYECKMMH  MaTepHajlaMH TI0 BOIPOCaM
[UIAHUPOBAHKS, OPraHU3allii M KOHTPOJsl yueOHOH AeATENbHOCTH, OpraHdu3alMoOHHO-
PacropsyINTEIbHBIME  IOKYMEHTAMH ~ Y4eOHO-METOJHYECKOTO LEHTPA M HACTOSLIHM
ITonoxenuem.
JlesATeIbHOCTD OT/IE/Ia OCYIIECTBISICTCS B COOTBETCTBHHU ¢ 3akoHoM P® oT
29.12.2012 r. Ne 273-d3 «O6 obpazoBanuu B PD», HopMaTHBHO-IIPABOBBIMH aKTaMH
[Tpasurenscrea P®, IlpaButensctBa Mpkyrckol o0acT, HOPMaTHBHO-IIPABOBLIMH
aKTAMHM MHHHCTEPCTBA COLUAIBLHOIO PA3BHTHS, ONEKH M momeduTenbeTBa MpKyTeKoii
obnact, TunoseiM nonoxkenneM 00 00pazoBaTEILHOM YUYPEKICHHH JIONOJTHUTEIBHOIO
npogeccuonanbHoro obpasosanus, yreepiieHuoro IlocranosnenueM [IpasurenbeTsa
oT 26 utons 1995 r. Ne 610 (¢ u3MEHEHHSMH M JIONOJHEHUAMH), YcTaBoM YuebHO-
METOJIMYECKOro IIeHTpa, HactosimM [looxenueM.
[lenplo oTaena sIBISIETCS TOBBILICHHE KauecTBa JEATENILHOCTH OTpaciii  uepes
OpraHM3almio JOMOJHUTEIBHOTO MPO(ecCHOHANBHOT0 00pa3oBaHysl, MEPENoIr0TOBKH,
NOBBINEHHS  KBATM(UKALIMK  COTPYAHHKOB H  NPO(PECCHOHATBHOIO  00yueHHMs.
[TpuoGperenne 3HaHWH, YMECHHII ¥ HABBIKOB, HEOOXOJMMBIX JUIsl BBITOJIHCHHS TPYIOBOH,
cayxeOHoi  (DYHKIMH, [OBBIICHHE POM3BOJUTENBHOCTH TPyJa M  KBATH(UKALMH,
H3yYeHHE Tepe/I0BOro OIBITa U IPHMEHEHHE €ro B NpohecCHOHANBHON JICATEIIBHOCTH,
VIYUIIEHHE KauyecTBa MPeJOCTaBIEMBIX YCIYT. IMPOdEeCcCHOHaNLHOro  00yuCHHS
pabOTHHKOB, JUIsi NpHoOpereHus 3HAHWH, YMEHHH W HAaBBIKOB, HEOOXOJHMMBIX  JUIA
BLITOJIHEHHST ONPEJICICHHBIX  TPY/IOBbIX, CIIyKeOHBbIX (DYHKIMH, YIyulleHHE KadecTsa
Pe/I0CTaBIISIEMBIX YCIIYT.
Obecriedende COMHMANBHON 3alUIICHHOCTH BBINYCKHHKOB  00IIe00pa3oBaTe/IbHbIX
yupexieHuil, 6e3paboTHBIX IpakaH M HE3aHATOrO HaceJIeHHs, MPOYHX IpaxiaH 3a
CUET MOJYYEeHHsS HMH NPO(eCcCHOHANIBHBIX 3HAHUH, YMEHHI, HABBIKOB H KOMIICTCHIIHH.
Y 10BIIETBOPEHHE noTpedHOCTeH paboOTHHKOB yUpeKACHUH COI[HAJIBHOTO
o0ciyKUBaHusE B TOBBIIICHHH TNPO(ECCHOHAIBLHBIX 3HAHHH, COBEPLICHCTBOBAHHH
JIeIOBBIX KAYECTB, OCBOCHHM COBPEMEHHBIX METOJIOB pelleHusl MpopecCHOHAIBHBIX
3aj1a4.
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2. CrpykTrypa oTaeia
CrpyKTypa M INTaTHAsl YMCIIEHHOCTH OT/ENa YTBEPHKIaeTCs TUPEKTOpoM Y ueOHO-
METO/IMUECKOT0 IIeHTPa UCXO/Is U3 YCIIOBHI H 0COOEHHOCTEH JesitenbHocT OTena.

3. OcHOBHBIE 32241 0T/J€EJIa

3. 1. OOecnieuenue KayecTBa IMOJIFOTOBKH  CIIELIMAIIMCTOB 110  OCHOBHBIM IIpOrpammam
poheCCHOHANIBLHON TIEPENOrOTOBKH, KYPCOB TOBBIIICHHSI KBaJIM(MKAIKHK, COITACHO
3a/1a4aM, OINpEIETEHHBIM YUeOHO-METOAMYECKHM LIEHTPOM, a Takke TpeboBaHHAM
pabotoarenei.
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. 2. Peanusaiusi OCHOBHBIX IIPOrpaMM Mpo(hecCHOHAILHOM ITOATOTOBKH.

. 3. Okazanue KOHCYJILTAIMOHHON H METOANYECKON OMOIIH 00yUaiOIUMCsl.

. 4.060061eHHe ¥ H3yYCHHE OMBITa PabOTHI CHIELHAIIMCTOB YUPEKICHHM.

. 5. OneparMBHOE pearupoBaHUE HA 3alpoChl CHENHATHCTOB YYPEKICHHH COLHAIBLHOIO

00C/Iy)KHBaHHsL 110 HACYIIHBIM COLMATIBHBIM Ipo0ieMaM, 3HAKOMCTBO C JOCTHIKCHHAMH
HAYKH M TPAKTHKH, C HOBEIMH TEXHOJIOTHSAMH COLHAJIBHOH pabOoThl ¢ LEIbIO IPHMEHEHHS
ITHX 3HAHWI JUIsS aHajaM3a W camoaHalimsa NnpoQecCHOHAIBHON JEATENbHOCTH € LENBI0
pasBUTHs TIPO(ECCHOHAIBHOM KOMIICTEHIIMH H CaMOPEaJIM3alHH CIEIHAIMCTOB OTPACIIH.
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. 6.00ecneyeHne HENpepLIBHOrO OOHOBJICHHS 3HAHUH PYKOBOJAMTENIEH H CHECHHATHCTOB

YUpPEeKIECHHH COLHAIBHOIO 00CIyKHBAHHUS.
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. 7.1lpuBneuyenue K mporeccy OOyuYeHHs BBICOKOKBATH(DHIIMPOBAHHEIX II€JArOrHuecKux

KaapoB, KOOpAHHAIIHA UX ACATCILHOCTH.
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. 8. CoBepiIIeHCTBOBAHHE MPOrpPaMMHO-METOIMYecKoro obecneuenus yuebHoro mpoiecca.
. 9. PazpaboTka ¥ BHEJIpEHHE HOBBIX JTUCTAHIIMOHHBIX TEXHOJIOTMH B IIpoliecc 00yUueHus.
. 10.00ecneyenne KavecTBa IMOJICOTOBKM CIEHHAIMCTOB COIVIACHO 3ajavam, OIpeAeICHHBIM

YueOHO-METOIUUECKHM LIEHTPOM.
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. 11.C6op, obpaboTka 1 anaym3 JaHHBIX 00 YCIIEBAEMOCTH yUalUXCs.

4. OcHoBHbICe PYyHKIHH 0T/1€/1a
Opranusanus W [poBeJAeHHe 00ydyeHHs 110 OCHOBHBIM IIPOrpaMMaM [OBBIIICHHS
KBaJIM(HKALIUH, npodeccuoHalIbHOH [eperoAroTOBKH H nporpaMmMam

npodecCHoHATBLHOr0 00y4eHusl.

Opranuszanys 1 poBe/ICHHE MEPOIIPHATHH B paMKax 00ydeHHs B3POCTIBIX H IETEH.
Paspaborka  MHPOPMAIlHOHHO-AHAIMTHYECKHX,  METOJMYECKHX M  CHPABOYHBIX
MarepHasoB.

OxaszaHue METOAMYECKOH M KOHCYJIbTAaTHBHOH  IIOMOIIM  PYKOBOJIMTEISAM H
CHENHATMCTAM YUPEXKICHHH COHATBHOTO O0CITYKMBAHUS, @ TAK Xe (YU3HUCCKHM JIHIaM
JKENIAIOLIMM TIPOHTH 00yYeHHe.

Passutre u camopa3BuTHE NPO(GECCHOHATHHOIO MaCTepcTBAa C YYETOM H3MEHEHHMH
zakoHoaTenseTBa Poceuniickoit Menepaiuu.

AHaJIU3 ¥ IPOrHO3UPOBAHUE KOJIMUECTBA YUACTHUKOB KYPCOBBIX MEPOIIPHATHIA.

Pabora ¢ pazmmuneivu BY3amu no Bompocam oOyueHHMSI M HAayUHO-METOMUYECKOH
JICATETBHOCTH.

[IpuBneuenue 1npodeccopeKo-npenoaBaTesIbCKoro cocrasa H
BBICOKOKBJIM(HUIIMPOBAHHBIX  CHELHAIUCTOB — [PAKTHKOB Juisd  obecrevyeHus
MHTErpaTHBHON HallpaBICHHOCTH 00yUYCHHS.

Bzaumo/ieiicTBHe €O CTPYKTYPHLIMH I[10/ipa3/ie/ICHHsIMH MMHUCTEPCTBA COIHAJIBHOTO
pa3BUTHsl, OIIEKH H IONEUUTENLCTBA MpKyTCKOH 001acTH, YUPEkKIACHUAMH COHAILHOTO
00CIIy’)KHBaHHSI HACEICHHS, CTOPOHHHUMH OPraHH3alMsAMH JUI PELICHHs NOCTaBICHHBIX
3ajlay OTJela.

Mzyuenue, o0o00meHHe W BHEAPEHHE [EPEAOBOrO  ONbITA [0  IOBEHIIICHHIO
s¢pdpexkTuBHOCTH yueOHOro mpouecca, OpraHu3alMoOHHON paboThl, yay4llIEHHIO Ka4ecTBa
MOATrOTOBKH CIEIIHAIUCTOB.
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[ToxrotoBka HH(pOpMaIMK M0 00PA30BATEIBHOM AEATEILHOCTH YIS MOTIOIHEHHS CaiTa
Y4eOHO-METOAMYECKOTr0 IICHTpA.

[ToAroToBKa KOMMEPYECKHX MPE/UI0KCHHH 110 00pa30BaTe/IbHBIM YCIyTaM.

[IpoBeieHHe aHaiu3a phIHKA cOBITA YCIYr, OpraHu3anusi paboThl MO MPeJI0CTaBICHHIO
YCIAYr CTOPOHHMM OpraHU3alisaM

S, [IpaBa u 0TBETCTBEHHOCTH

Otaen nMeeT npaso:

MojyyaTh IocTynaiomme B YueOHO-METOAMYECKHH LEHTP MOKYMEHTBI M HMHBIC
MH(QOPMAIMOHHBIE MATEPHATIBI TI0 CBOEMY MPOQHIIIO JIEATEIBHOCTH UL 03HAKOMIICHH,
CHCTEMATH3MPOBAHHOTO YUETa H HCIIOJIb30BaHUs B paboTe;
yuacTBOBAThH B METOJMYECKHX COBETaX IIPH PAaCCMOTPEHHH BOIPOCOB JEATEIIEHOCTH
oT/eNa;

y4acTBOBaTh B 3ace/iaHusx [lenarornyeckoro cosera;

BHOCHTDL TIPEUIO/KEHHs 110 COBEPIICHCTBOBAHHIO (POPM M METO/0B paboThl OTHEeNna H
Y4eOHO-METOAMYECKOT0 LIEHTPA B IIEJIOM;
BHOCHTL H3MEHEHHsI B 110JI0XkKeHHe 00 yueOHOM oT/iese H JIOJDKHOCTHBIE HHCTPYKIIMH €I0
COTPYIHHKOB 110 COTJIACOBAHHIO C IUPEKTOPOM Y UeOHO-METOJHUECKOTO IIEHTPA.
Crapimuii METOAMCT OTJIeJla HECeT NEPCOHAIBHYIO OTBETCTBEHHOCTS 3!

BBINIOJIHCHHE BO3JIOYKEHHBIX Ha OT/1e)1 (QyHKIMH K 3a/1a4;

opranuzandio paboTel OT/ea, CBOCBPEMEHHOE M KBAIM(QHIMPOBAHHOE BBITOTHEHHE
PUKA30B, PaCOPSKEHHH, MMOPYYEHHH BBLINIECTOAIIETO PYKOBOJCTBA, NEHCTBYIOLIMX
HOPMATHBHO-IIPABOBBIX AKTOB,;

COCTOSIHME TPYAOBOH M MCIOJHUTENLCKOH JHUCHMIUIMHEL B OT/EJIE, BBIMOJIHCHHE CBOMX
(YHKIHOHATBHBIX 00s3aHHOCTEH;

cobmojienne pabOTHUKAMH OTJeNla IPAaBHJI BHYTPEHHETO TPYAOBOTO pacropsika,
[IPOTHBONOMKAPHOH 0e3011aCHOCTH U TEXHUKH D€30MacHOCTH;

BeJIEHHE JIOKYMEHTAIHH, TPEIYCMOTPEHHOH JEHCTBYIOMUMHE HOPMATHBHO-TIPABOBLIMU
JIOKYMEHTaMH;

NPeJI0CTABICHHE B YCTAHOBJIEHHOM IOPSIKE JOCTOBEPHOH CTATHCTHYECKOH H HHOI
HH(YOPMAIIHH O JIEATEILHOCTH OT/ICICHHUS.

6. Bzaumoornomenus (ciyxkedHbie cBSI3H)
BsaumojieiicTBHE OTAeIa € JAPYTMMHM CTPYKTYPHBIMH MOZpa3ie/ieHusMu  Y4eOHO-
METOIHUYECKOr0 LEHTpa ONpe/IesseTcs 3ajadaMi M (QyHKIMAMH, BO3JI0KEHHBIMH Ha
Hero HacrosimuM [lonoxenuem.
B cBOeil JIeSTENLHOCTH OTJE] B3aMMOJEHCTBYET € JPYrHMH oTAenamu Y4eOHO-
METOIMYECKOI0 IIEHTPa, a TaK JK€ CO CTOPOHHUMHM OPraHH3alUsiIMH U YUPEIKACHUIMH.
T JlokymeHTanus

1. | HopmaruBHO-nipaBoBas JJOKyMEHTaLHsl OT/IEa:

1. Tlonoxkenue 00 YueOHoM oTene;

2. JIoJBKHOCTHBIE MHCTPYKUUU paboTHHKOB OTaena;

3. llopsmok peamu3anudd JIOHOJIHHTEIBHBIX MPO(ECCHOHAIBHBIX IIPOrpaMM
npodeccnoHaIbHOI MePEnoAroTOBKH;

4. TlopsjoKk OpraHd3alM{ U [IPOBEICHHS KypPCOB MOBBIICHHA KBanu(UKalMK B
O4YHOM M 3a04HOH (opme;

5. Tlonoxenue 0 NopsiKe peanu3anuu OCHOBHBIX IporpaMm
npodeccnoHanbHOro 00yUYeHHUs;

6. Tlopsiyiok opranu3aiuu npoeccHOHaILHOr0 00yueHus;

7. Tlopsasok yreepiaenus (pOpMBI JOKYMEHTA O KBaIH(HKAIHNH,

8. Tlosnoxenue 0 METOMUYECKOM KaOHHETE;

9. Ilonoxenue o6 oLeHKe Ka4eCcTBA 3HAHUM CIIyIIaTeiei,

10. Tlopsmox  npuema  rpakaan ©H 0OydeHHs: 110 JIOMOJIHATETbHBIM
0011e00pazoBaTeIbHBIM IIPOrpaMMaM JIETEH U B3POCIIBIX;




11. ITonoxeHue 0 METOTUUECKOM COBETE;

12. llomoxeHue o 11eJ1aroru4eckKoM COBETE;

13. Hopmbl n1poheccHOHaTBHON ITHKH IIeJarorHYecKHX pabOTHHKOB;

14. IlonoskeHwe 0 KOMHCCHH IO YPEryJIHMPOBAHHIO CIIOPOB MEX/1y y4aCTHHKaAMH
00pazoBaTe/IbHBIX OTHOLIEHHIA;

15. Tlopsiiok oka3aHus IIATHBIX 00pa30BaTEIbHBIX YCIIYT;

16. IMopsaok oOyueHus [0 HHANBHIYATLHOMY y4eOHOMY ILIaHY;

17. IlonoxxeHnue 0 BHYTPEHHEI CHCTEMe OLEHKH KadecTBa 00pa3oBaHus;

18. IlpaBuna noBeneHus 00yYarOMUXCS;

19. Tonoxkenue o mopsjake pa3pabOTKH — IpOrpamMm  JIONOJHHTEIBHOIO
npogeccHoHaIbLHOr0 00pa3oBaHHs;

20. Tlopsilox OLEHKH KayecTBa OCBOEHHs IIPOrPaMm;

21. ITonoxkeHue O MOpsKE OKa3aHWS MW OIIATHI ycuyr mo ydeOHoil pabore,
OCHOBHBIM BHJIaM Y4e€OHO-METOMHYECKOIT padOThI M APYrHX paboT, BHIIOIHIEMbIX
npodeccopeKo-1perno1aBaTeIbcKiM COCTABOM;

22. Ilonoxenwe O  CTAKHPOBKE  TPH  OCBOCHHH  JIONOJHHTEJBHBIX
IIPO(I)GCCHOHEUTBHBIX nporpaMM.

VYuebubie mianel 1 00pa3oBaTesIbHbBIE TPOrPAMMEI

[1ane! 1 oT4eTHl yueOHOrO OT/IeNa

OTyeThl 0 Kypcax MOBBIIEHHS KBAIH(UKALUH, IIEPEIOATOTOBKH,
npoecCHOHATBLHOTO 00YYeHUS

N

I[OFOBOPL] C IIpeIoaaBaTe/isIMHU, KOIMHH JOKYMEHTOB

JKypHau yuera METOIMYECKOU JINTEpPaTyphl

JKypuan peructpaliy MpoTOKOIOB 3acelaHH i aTTeCTallHOHHONH KOMUCCHH 110
OYHBIM KypCaM MOBBIIICHHS KBATH(PHKAIHH, 110 320YHBIM KyPCaM IOBBIIICHUSA
KBaJH(QHKAIMH, TPO(ECCHOHATLHOMN IePeroroTOBKH, MPOQEeCCHOHAILHOTO
00yuCcHHSL.

JKyprai perucTpaliii cepTHQHKATOB Ha 00yUeHHE

Knura or3niBOB

e B o

CamocTrosiTensHbIe padOTHI CllylIaTeIed Ha 2JIEKTPOHHBIX HOCHTEIIAX

Il

Kyphan perscTpaiii 3asBoK (GU3MYECKUX U IOPHIHYECKUX JIMI Ha KyPChl
MOBBIEHHS KBAIHPUKAIMH, TPO(HECCHOHATBHON NEePernoAroTOBKH,
npodeccHoHaIbHOro 00yYeHHs

B.1.

8.2

8. 3axkaounTe/bHbIE M0JIOKEHUS

Hacrosiee molokeHue BCTYNAeT B CHIIY T0CHE €r0 YTBEPXKICHHS JHPEKTOPOM
VueOHO-METOMYECKOTO [IEHTPa H TPOJI0JDKAeT IeHCTBOBATE JI0 IIEPECMOTpA.
Bce u3aMeHeHus M J0NoJHeHHMs K HacTosiemy IlonoxkeHuio oQopMmisiioTes: B
MUCHEMEHHOM BHJIE M BCTYIAIOT B CHIIY T10CJIE UX YTBEPIKIICHHSI IUPEKTOPOM Y yeOHO-
METOJIHYECKOro IIeHTpa.
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