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IIpaBuia noBegeHHsl COTPYJHHKOB MHHHMCTEPCTBA COLHAJBHOIO PAa3BHTHSI, ONIEKH
H noneuynTeabcTrBa UpkyTckoii 06,1acTH, €ro TEpPpUTOPHANBHBIX NOAPa3aeleHuH,
y4peskaeHHH.

1. BBepenue

1. Hacrosmue «lIpaBuna mnoBegeHuss COTPYOHUKOB  MHUHHUCTEpPCTBA
COLMAJIBHOrO pa3BUTHS, OIEKH U IomeunTeNbcTBa HMpkyTrckoil obnactu, ero
TepPUTOPHANIBHBIX NTOJApa3feNeHuid, yupexnenuit» (nanee — [Ipapuna) paspaboTaHsl B
nensx peanusanuu Kopekca 3THMKM U CIy’)keOHOTO IOBeJeHMs pabOTHUKOB OpPraHOB
yIpaBlIeHUs] COLMAIBbHOI 3aIIUTHl HACEJIEHHSI W YUPEXACHHH COLHAJIBLHOTO OOCIy>KMBAaHHS,
yTBEpXKAEHHOIo IpukasoM MuHTpyna Poccun Ne 792 ot 31.12.2013 ropa, ompenenstoT
HOPMBI IIOBEeIEeHUs] U TpeOOBaHUS K BHEIIHEMY BUIY COTPYOHHUKOB MUHHCTEPCTBA
COLIMANbHOrO0 pa3BUTUS, ONEKH U TIomeuutenbcTBa HWpKyTckoi obnacTa, ero
CTPYKTYPHBIX  TEPPUTOPHUAIBHBIX  IOApasfelieHud,  YUYpeXXAEHUH  CUCTEMBI
couuanbHoro pasButusi MpkyTckoil obnactu (Zajnee COOTBETCTBEHHO — COTPYIHHUK
MHUHHUCTEPCTBA, TEpIIOApa3neNeHUs U YUpexXJeHHus) Inpu padoTe C rpaxiaHami,
KJIMEHTaMHd MHUHUCTEPCTBA, TepHOApa3zleleHud U  YyupeXIeHUH, MTyOIuUHBIX
BBICTYIUIEHHUSX, [IPOBEAECHUH U YYaCTUH B MYOJIHUUYHBIX MEPONIPUSTUSIX.

2. Tpebosanuss IlpaBunm pacnpoCTpaHSIOTCS Ha BCEX COTPYIHHUKOB,
paboTarIuX ¢ rpaXXaaHaMHu, U SIBJISIOTCS 0053aTeNbHBIME ISl HCIIOJHEHHUS.

3. 3HaHHe U BBIIOJHEHHE COTPYAHMKaMU TpeOoBaHuii IlpaBun sBiISeTCS
00s13aTeNIbHBIM KPUTEPHEM OLEHKU KauecTBa UX MPOGECCHOHABHOM NEATENBHOCTH.

2. O6Ouue MoOI0KEHHS

2.1 MUHHCTEPCTBO COLMAIBLHOIO pa3BUTHUS, OIEKH U IONEYHUTEILCTBA
HpkyTckoii ob6nacTH  OCHOBBIBAETCS Ha KIHMEHTOOPHEHTHPOBAHHOM IOAXOHE K
obcnyxuBaHuio rpaxnad. [lognepixaHue mpodhecCHOHANBHOTO U NEJI0BOr0 MMHINKA
MUHHCTEPCTBA U €ro IoJpa3leleHHil 3aBUCUT OT IIOBEASHHS KaXXAOT0 COTPYIHHKA.
IIpy >TOM mOBENEHHE KaXAOro COTPYOHHKAa B OTHOEIbHOCTH (opMHUpPYET
cobupatensHbIi 00pa3 MHHUCTEPCTBA M €ro moApasfejleHuid M BIHUAET Ha
JOBEpHE TpaXkaaH, NpeAcTaBuTeNell 06LeCTBEHHOCTH, IPYTUX OPraHOB BJIACTH.

2.2 CoTpyaHHKH MUHHUCTEPCTBA,  TEPHOApAa3dENICHHUs] H YUPEXKIEHHUS
OCYILECTBIISIIOT CBOIO IPOGECCUOHANBHYIO [MesSTEbHOCTh B COOTBETCTBUM C
TpeboBaHussMu KoncTuTyuuu Poccuiickoit ®enepanuu, 3aKOHONATENLCTBA
Poccuiickoli @enepanuu, 3akoHomaTeJbcTBOM VIpKyTckod o0067acTv, akTOB
UHAMBHUIYaJIbHOTO IIPaBOBOT0 PEryJHpOBaHUS MUHUCTEPCTBA.



2.3 CoTpyOHHUKH MHUHHUCTEPCTBA, TepHoApaslelieHUus U YYpeKIeHHus,
00s13aHBbI:

- HCXOOUTh M3 KOHCTUTYILIMOHHBIX IMOJIO)KEHUI O TOM, UTO 4YEJIOBEK, ero rnpasa U
cBOOOMIBI SIBJISIFOTCS BBICHIEH LEHHOCTBIO, W KaXIbIi Tpa)XJaHUH HMeeT NpPaBO Ha
HENPHKOCHOBEHHOCTh YAaCTHOW JKM3HHU, JIUUHYIO M CEMEHHYIO TailHy, 3alllUTy 4YeCTH,
IIOCTOHHCTBA, CBOEro J0OPOro UMeHH.

- ofecrmeuynBaTh yBa)XXKHTeNbHOE, NOOpOXKenaTelbHOe, BEXKIUBOE OTHOLUCHHE,
CBOEBpeMEHHOe M KBaNIU(PULUHUPOBAHHOE OKa3aHWE [OCYNapCTBEHHBIX YCIYr, MHOH
IIOMOIIM B paboTe C rpakJaHaMu, IPEeACTaBUTENSIMH OpPraHU3aluil, OpraHoB BIACTH
(manee - mpencTaBUTENSIM CTOPOHHUX OpraHu3aluil), ¢ KOTOPBIMH COTpPYAHHYAET
MUHHUCTEpPCTBO, TEPIIOJPA3ENCHUE U YUPEKICHHUE.

coOnronaTh  BBICOKHE 3TUYECKHEe HOPMBI IOBEIEHHUs, MPOSBIATH
npo¢ecCHOHANBHBIN TaKT U BBICOKYIO KYJIBTYPY peuH;

- UMEeTh aKKypaTHBbIH, NOCTOWHBIA BHELIHHUH BUJI, B YCTAaHOBJIEHHBIX Clly4asx
cobnoaTh NpeanrucaHiyo GopMy onexabl;

- UMETh aKKypaTHBIM U cOOpaHHBIM BHEWIHWH BHUI, B YCTAaHOBJIEHHBIX CIy4asx
CTPOro cOOMI0NaTh NMPEANHCAHHYIO OJEXKAY;

2.4 CoTpyZIHHMKHM MHHHCTEPCTBa, TEpIOApa3leleHUH U YUpPeKIEHHH CBOUM
noBefeHHeM oOecneuyuBarOT COOJNIOJEHHEe BBICOKMX CTAaHIapTOB KadecTBa
COLMANBbHOTO OOCHY)XHBaHHS, CIOCOOCTBYIOT YKpEIlJIEHHI0 penyTalud H
(GOPMHUPOBAHUIO MOJIOKHUTEJIHHOIO HMHKA MHHHCTEPCTBA, TEpHOApasfeleHud H
YUYpeXIEeHHU.

3. IIpaBusa noBeAeHUsl COTPYAHHKOB MUHHCTEPCTBA M €ro NoJpasaejeHul npu
padoTre ¢ KaneHTaMH (rpakAaHaMHu) U NpPeJCTaABUTENSIMH CTOPOHHHUX
opraHusauui

3.1. HopMmsbl npogeccuoHanbHOM 3THKY NPeATHChIBAIOT:

BecTH cebs noOpoxxenmaTenbHO H OTKPBITO, BHHUMATEIbHO H
IpenyNnpeauTeNbHO, C YyBCTBOM COOCTBEHHOI'O JOCTOMHCTBA;

- KOHTPOJIUPOBAaTh CBOE€ IOBEIEHHE, YyBCTBA U OMOLIMH, HE I103BOJISAS JIMYHBIM
CHMITaTHSM WM aHTHIATHSIM, HEIPHUSI3HH HJIM HAaCTPOEHHUIO BIHSATH Ha CIy>kKeOHbIE
peuIeHus!, yMEeTh IPEBUAETH TOCAEACTBUSA CBOMX IOCTYNIKOB U IEHCTBUH;

- oOpalaTbcsi ONMHAKOBO KOPPEKTHO U YBXXUTENBHO C KOJUIEraMH, IpakJaHaMHu
(knMeHTaMH) He3aBUCHUMO OT HUX CIY)XXeOHOro MM COLHAaJbHOrO IIOJIOKEHHS H
IpeACTaBUTENIMH CTOPOHHUX OpraHHU3aluii;

MpOSIBJISITH TEPIHUMOCTP W YBaKEHME K o0ObldasM M TpaJHuLMIM
IpeICcTaBUTeNed pa3NUYHBIX HAlMOHAJBHOCTEH, YUYUTBIBATh KYJIbTYpPHEIE M HHbBIE
0COBEHHOCTH Pa3IHYHbIX STHUYECKHX, COLHANIBHBIX TPYNN U KOH(ECCHH;

IpPUIEPXKHBATHCS HEIOBOTO CTHUJIsS IOBEJEHHs, OCHOBAaHHOIO Ha
CaMOJIMCLMIIIMHE M BBIPAXAIOMIErocs B Npo(ecCHOHaNbHOM KOMIIETEHTHOCTH,
0053aTeNbHOCTH, aKKypaTHOCTH, TOYHOCTH, BHUMATEJIbHOCTH, YMEHUU LIEHUTh CBOE U
qy>K0e BpeMms;



- B IIOBENEHHUU C KOJUIETaMU IMPOSBIATh TaKTHYHOCTh, YMEHHE HCKpEHHE
pamoBaThcsl ycliexaM KOJUIer, COIeHCTBOBAaTh YCIEIIHOMY BBINOJIHEHUIO HMH
TPYZHBIX IIOPYYEHUH.

- cmoco6CcTBOBATH (POPMUPOBAHUIO MOJIOKHUTEIHHOIO UMUIKAa MHHUCTEPCTBA,
Teproapa3iesIeHUH U yUperKIeHU.

3.2. B nensgx KayeCTBEHHOIO OKa3aHUsS COLHAIBHBIX YCIYT COTPYIOHHUKY
MHUHHCTEpCTBA, TEPNOApa3IENICeHHs U YUpeKAeHUs HE0OX0IUMO:

- paboTaTe C IIONHOI OTHadyeil B TeueHHE BCEro CIyXeOHOro BpeMeHH,
MCIIOJIb30BAaTh HAXOJAIIMECS B €ro paclopsHDKEHUU MaTepualibHble U HeMaTepHalbHbIe
pecypchl HCKIIIOUHUTENLHO B CIIYXeOHBIX IIeNsX;

- TpOSIBIATH UYYTKOCTh M BHHMMaHHME K JIOASIM IIPEKJIOHHOrO BO3pacTa,
YKEHIMHAM, JETsIM, JIOJSIM C OTPaHUUYEHHBIMH BO3MOXXHOCTSIMU 310POBbSI;

- COXpaHATb BBIIEPXKKY U OOCTOMHCTBO, CBOMM BHJIOM U [EHCTBHUIMH
JEMOHCTPHUPOBATh YBEPEHHOCTh U CIIOKOHCTBUE;

- cobmopate TNPUHLUMI SMOLMOHANBHOH HEHTpPaNbHOCTH K TIpaxaaHam
(knMMeHTaM) M He IMO3BOJATH BTAHYTh ce0Osf B KOHGJIUKT, NMpeANpUHUMAThL BCE
BO3MOXKHBIE MEpPHI K IIpECEeYEHUI0 AeHCTBU, IPOBOLUPYIOMINX KOH(DIUKT, HIIH K €ro
paspelleHHuIo.

- HE3aBHCHUMO OT CTENEeHU CIOXKHOCTH BO3HHUKIIEH cHUTyallun He wusberarth
00IIeHNs] ¢ rpaXIaHUHOM (KJIUEHTOM), YMeTh YOEeIUTENbHO OOBACHUTH IPUYMHEI
CIIO)KHBILIEHCS CUTyallMH U NPEJIOKUTh BapHaHTHI ee pellleHus;

3.3. IIpu pabote ¢ rpaxgaHamu (KJIHEHTaMU) COTPYIHUKY MUHUCTEPCTBA U €I0
noapaseNeHuil cienyeT npuaep X KUBaThCs MPaBUI:

- IpueM TIpaxiaH (KJIMEHTOB) TMPOBOAST B CIELHANbHO IIpelHa3HAYEHHOM
noMeumeHuu. B cimydae oTcyTcTBUs kabuHera Ui mpuema Oecely ¢ KIHEHTOM
IIPOBOJSAT, 10 BO3MOXXHOCTU obecnedyuB eMmy ynoOHOe MECTO, YUMTBIBas OCBEIEHHE,
HalW4ue IIyMa, Mebels, IoMelleHe, MPUCYTCTBUE ITOCTOPOHHUX U T.A. HeobxomumMo
IOMHUTP O MEXJIMYHOCTHOH MHUCTaHI[UH, pPAaCIOJIOKUTLCA TaK, YTOOBI JIMIIO
HaxOJIMJIOCh HA OJTHOM YPOBHE C JIMIIOM KJIMEHTA.

- 6eceny c rpaxJaHUHOM (KIMEHTOM) HE0OXOAMMO HaYMHATh, Ha3BaB CBOE UMS M
0TYeCTBO, [IPH HEOOXOAMMOCTH AOJDKHOCTE U Lenb Oecensl. K rpaxaanuny (KiIveHTy)
HeobXoAMMO oOpallaTsCsl 110 UMEHM U OT4eCTBY ¥ Ha «Bb», uTo crmocobeTByeT
YTBEPKIEHHUIO YEJIOBEKA KaK JIMYHOCTH, BBI3BIBAET Y HETO YYBCTBO yAOBJIETBOPEHHUS U
COIPOBOXKJAETCs MOJIOXKUTENbHBIMU 3MoLusMU. Ha «Te1» MOXHO MepexoauTs, TOJNBKO
C  HECOBEpILICHHOJETHUMH ¥  He[eecnocOOHBIMH  TIpaXKIaHaMH, B  Cllydae
HEOOXOIUMOCTH.

- TOBOpDUTH CJeAyeT YeTKO, HETOPOILUIMBO, IOXOMUYHBO, C MAaKCHMAaJbHbLIM
IpOsIBIEHHEM ApYXXenmoous (06e3 3auCKHUBaHUs), MPOBEPss, MPABUIBHO JIH IMOHMMAET
ckasaHHoe cobecennuk. HyxHO cTapaThCs BeCcTH Oecelly C y4eTOM HWHIWUBHUIYaIbHBIX
BO3PACTHBIX U JIMYHOCTHBIX OCOOEHHOCTell rpakaanuHa (kiueHTa). B pasroBope
HY>XHO BBLAEpPXHBATh Nay3y. OTBeTHl IpaxcaaHuHa (KJIMEHTa) CONPOBOXKAATh MUMUKOM
yTBepxkaeHuss uimu KpatkuMm «Jla». Ilpy HeTouHOM OTBeTe KIIMEHTa, BOIPOC CTOUT
IOBTOPUTH WJIK C(HOPMYIUPOBAThH MO-APYTOMY.



- I/IH(bOpMaI_[I/IIO clenyeTr usjnaratb 4Y€TKO, KOHKPETHO, OJOCTYIIHBIM KIIUCHTY
A3BIKOM, €CJIH B 3TOM €CTHb HeOGXO,Z[I/IMOCTB, HH(bOpMaI.II/I}O CTOHUT H3JIOXKHTH Ha 6yMare
H II€pENATh KIIUCHTY.

- B KOHUEC 6606,[[]:1 HGO6XOIII/IMO YTOYHHUTB, HE BO3HHKIIO JIH CMBICIIOBOT'O 6apbepa.
B pocratounoit nu MEpPE, C KaKOH CTENEeHbIO OJOCTOBEPHOCTH TI'paKOaHHUH (KJ’II/IeHT)
BOCIIPpHHAN JOBEACHHYIO Bamu no Hero I/IH(I)OpMaHI/IIO.

3.4. Ilpu pabore c mpenCTaBUTENSIMH CTOPOHHHUX OpraHu3alUil COTPYIHHUKY
MUHHCTEPCTBA, TEPNOApa3IeNIeHHs U YUpeKAeHHs HEOOXOANMO:

- OCYILECTBJISITH CBOIO JESITENIbHOCTh B IpelesiaX MOJHOMOYHH MHHHCTEPCTBA H
€ro noApasesieHuit;

He OKa3blBaTh IPENNOYTeHHS KaKUM-THO0 mnpodecCHOHANBHBIM  HIH
COIMAJIbHBIM I'PYIIaM U OpTaHU3al[|sM, ObITh HE3aBUCUMBIMH OT BIIUSIHHS OTHENBHBIX
rpaxias, npodecCHOHANBHBIX UM COLHANBHBIX IPYII ¥ OpraHU3alHii;

- HMCKJIIOYaTh JelCTBHUS, CBs3aHHBIE C BIMSIHMEM KakKuX-TMOO JIMYHEIX,
UMYILLUECTBEHHbIX  ((QUHAHCOBBIX) W  HHBIX  HHTEPECOB,  IPEMSITCTBYIOLIUX
I0OpOCOBECTHOMY HCIIOJIHEHHIO TODKHOCTHBIX 00sS3aHHOCTENH;

- cobmonate O6eCIpHUCTPacTHOCTh, MCKIIOYAIONIYI0 BO3MOXXHOCTL BIIMSIHMS Ha
CIIy)K€OHYIO IESTEeNbHOCTh peLIeHHH IONUTHYEeCKHX MapTHi H OOLIECTBEHHBIX
00BeIHHEHUH;

- HE WUCIOJB30BaTh CIYy)XeOHOe IIOJIOKEHHe Ui OKas3aHHs BIHSIHHSA Ha
JESATENIBHOCTh [OCYNapCTBEHHBIX OpraHoOB, OpPraHOB MECTHOI'O CaMOYIpaBJICHHS,
OpraHM3aluii, JOKHOCTHBIX JIUL, TOCYJapCTBEHHBIX (MYHHUHIAIBHBIX) CIYXAILIUX U
Tpa)kaH IIpH peLIEHHUH BOIIPOCOB JINYHOTO XapaKTepa,

cobmonaTe yCTaHOBJIEHHBIE B MMUHHCTEpPCTBE MpaBHJia IIYOJIHYHBIX
BBICTYIJIEHUH U IPEOCTaBIIEHUs CIIy)kKeOHOH HH(OpMalIKH;

- cobmonaTth 3aKOHONATENbCTBO O NPOTHBOAEUCTBUM KOPPYIMUHWH U NMPHHUMATH
MEPpBI 10 NIPEAYNPEXISHUIO U IPOTHBOAEHCTBUIO KOPPYIILHH.

4. MopaJibHO-NICHX0JIOTHYeCKHil KIINMAT B KOJIJIEKTHBE

4.1. B nmenax noxnep)kaHusi OnarolnpUsTHOIO MOPaJbHO-IICHXOJOTHYECKOTO
KJIUMaTa B KOJIJIEKTHBE CJIEIYET:

- BO3IEPXMBATBCS OT IIOBENEHUs, KOTOpPOE MOIJIO OBl BbI3BaThb COMHEHHE B
JO0OpOCOBECTHOM HCIOJHEHHH COTPYOHHKOM JOJDKHOCTHBIX OOSI3aHHOCTEHM, a TaKke
u3beratb KOH(QIMKTHBIX CHTyalMid, CIOCOOHBIX HAHECTH yIepOd penyTaiyu
rOCyapCTBEHHOTO CITy>Kalllero WM aBTOPUTETY MHHUCTEPCTBA U €ro MoApa3elleHHU;

- IPHUHUMATh I[IpeNyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu
Mephl 110 HENOMYIIEHHIO BO3HHKHOBEHHS KOH(JIMKTA HHTEPECOB W YpEryJIHPOBAHHUIO
BO3HHUKIINX ClIy4aeB KOH(IIMKTa HHTEPECOB,;

- CcrocoOCTBOBATh YCTAHOBJIEHUIO B KOJJIEKTHUBE JEJIOBBIX B3AHMOOTHOLIEHHI;

- IOJIepXKUBATh 0OCTAaHOBKY B3aUMHOH TpPeOOBATENbLHOCTH M HETEPIHUMOCTH K
HapyLIEHUSIM CIIy)>KeOHOH QUCUHUIIIMHBI U 3aKOHHOCTH;

- OBITh HCIIOJIHUTENBHBIM, BBIOJIHIATh PACIOPSDKEHHs, NMPOSBISAS pa3yMHYIO
HHULHATHBY, TOYHO H CBOEBPEMEHHO HH(DOPMHPOBATH pPYKOBOJACTBO 00 HX
HCIIOJIHEHHUH;



- OKa3bIBATh BCEMEPHOE colencTBue PYKOBOACTBY B OpraHu3aliy nepcoHala
[oopasacyICHU S Ha BBINIOJIHEHHUE HpO(beCCI/IOHaJIBHLIX 3agay,

- O6JIaI[aTI> MOp&HBHO-HCHXOJIOFH‘-IGCKOﬁ yCTOﬁqHBOCTBIO, BBIAEPXKAHHOCTBIO,

- OTBE€YAaThb 3a CBOU CJIOBA U INOCTYIIKH.

4.2. HemomycTuMbl [eicTBUS, CHOCOOHBIE INPHUYHMHUTH Bpeld MOpalbHO-
TICUXOJIOTHYECKOMY KJIMMAaTy B KOJUIEKTHBE, BKIIIOYas:

-00Cy)XIeHHe pacrhopsDKeHHM, peleHud U AeHCTBUH pyKOBOIHUTEINEH,
pealu3yeMBbIX B IIpefesax UX [NOJIHOMOYHNH;

- pacnipocTpaHeHHe HH(pOpMallui COMHUTENBHOI'0 XapaKTepa,;

- IPOSIBJIEHHE NIPEAB3SITOr0 U HEOOBEKTUBHOI'O OTHOIIEHHS K KOJUIeraM;

- 3aUCKHMBaHUE IIepell pYKOBOIMTENEM, IIPOSIBIEHHUE JIECTH, JIHLEMEpHus,
Ha30MJIMBOCTH, JDKH U JIyKaBCTBa;

- OXKHJaHue U TpeboBaHHE 0cOOOro OTHOILLEHHUS K cebe;

- IpeyBEeIUYEHHE CBOEH 3HaUUMOCTH ¥ NPpO¢heCCHOHANBHBIX BO3MOXXHOCTEH.

S. TpeboBanus Kk paboueMy MeCTy COTPYAHHKOB
Paboune mMecTta HOJDKHBI COJIEpPXKaThCS B YHCTOTE W mopsake. Ha pabouem
MECTe  paspellaeTrcss  pasMemaTrbh  TOJBKO  ClyXeOHYH  JOKYyMEHTALMIO,
HH(OPMalMOHHO-CIIPAaBOYHbIE  MaTepuanbl, HeOOXOOUMBIE MJis  BBINOJHEHHUS
JOJDKHOCTHBIX 0Osi3aHHOCTel. Ha paboyeM HOmycCTHMO pa3MellleHHe KOMIIBIOTEPHOI
U TeneOHHONH TEXHUKH TOJBKO HEOOXOHUMOM IS BBIMOJHEHHUS TOJKHOCTHBIX
obs13aHHOCTEH.

6. TpeGoBaHus, npeabsiB/isieMble K BHEIIHEMY BHAY COTPYAHHKOB

CoTpyIHMK MHHHCTEpPCTBa, TEpIOJpa3lefieHHs M YYpe)kKIeHHs OTBedaeT 3a
noAAepXKaHHe CBOEro BHEUIHEro BHAA B COOTBETCTBHMM C  HAaCTOSLIMMH
TpeOOBaHUSMH, YTO OKa3bIBaeT BJHMSHHE Ha IOBEINEHHE M IIOCTYIIKH CaMOTO
paboTHHKA H JIOAEH, C KOTOPBIMH OH OOIIaeTCsl.

BHemHuli BHA IOJMXKEH COOTBETCTBOBATH OOILENPHUHSATBIM B OOIECTBE HOpMaM
JEJIOBOTO CTHJISI M MCKIIIOYATh BBI3BIBAIOLIME JEeTald (BOJIOCHI, JIUIO H PYKH JOJKHBI
OBITh YHUCTBIMH H YXOXKEHHBIMH, HCIIOJNIb3yeMble U JAe30IOpHUPYIOIIHE CpelcTBa
JOJKHBI MMETh JIETKHH M HeHTpalbHBIM 3amax), ofe)kJa JO/DKHA OBITh 00S3aTeIbHO
YHCTOH, CBEXXEH, BBIMIa)KeHHON; 00yBb YHCTOH H B XOPOIIEM COCTOSIHHH.

Heobxomuma yMmepeHHOCTh B TOAOOpe LBETOBBIX peEIlleHHM omexasl, 00YBH,
aKceccyapoB, CTHUJIBHOCTh (FapMOHHYHOE COUETaHHE BCEX COCTAaBJISIOIIMX OIEXIBI,
00yBHU U aKceccyapos).

6.1. TpeboBaHus K BHELIHEMY BHAY MY)KUHH:

- TIpHUYecKa JOJDKHa ObITh aKKypaTHOH M COOTBETCTBOBATH NEJIOBOMY CTHIIIO.
Bonocel uucTBle KM aKKypaTHO IpuYecaHHble. He mOmyckarmTCs HNpHYECKH C
JIIMHHBIMU BOJIOCaMH, JOCTAIOLIUMHU 10 BOPOTHHKA pyOallki.

- JIMIO COTPYOHHKA MY)KCKOTO IOJia AOJDKHO OBITH YHUCTO BBIOPUTO, YCBHI H
fopona - KOpOTKHE, YXOXKEHBI U IOACTPHIKEHBI.

- pPEKOMEHIYeTCs HOIIEHHE raJICTyKa C AeJIOBON OHex oM.



- B pa6oqee BpeM: HE€ JOIIYCKAaeTCss HOLIEHHE HOBEIWUPHBIX praI_I_IeHI/II;'I, 3a
HCKIIOYEHUEM O6py‘-IaJIbH01"O KOJIbIIa U HApY4YHBIX HaCOB.

6.2. TpeboBaHHA K BHELIHEMY BUAY >KEHIIUH

- IeJIOBOM CTHJIb XKEHCKOU OJIeXKABl HCKIIFOUAeT OTKPBITOCTh CIIMHBI U JKMBOTA,
HOUIEHHEe OJeXIbl U3 spkuX U (UiM) npo3pauHbelx TkaHed. He pomyckaertcs
HOLIEHHE JKUHCOB, LIOPT, CIIOPTHUBHON OMEXIbI, ONEXABl NJSKHOTO CTHUJSI H
060U Apyroi OomeXkAbl, HE OTHOCSUIEHCS K OEeJOBOMY CTHIUIIO (3a HCKIIIOUEHHEeM
NpeanuCcaHHOi crelHalbHOH O IBI).

- JKEHCKHE IpPHYECKH [IOJDKHBI OBITh aKKypaTHBIMM, NpPEeNNOYTUTEIBHO
nenoBbIMH. BoJlockl okpallleHbl B eCTeCTBEHHbIE I[BETa, MONycKaeTcs jirodas AIuHa
BOJIOC, HO HE JIOJDKHBI 3aKPBIBATH JIUIIO.

- NIpUMEHEHHEe KOCMETHYECKHX CpEeICTB JO/DKHO COOTBETCTBOBATh OOUIEMY
Oe0OBOMY CTUNIO paboTHuKa. MakusKk HeOpocKkuil, NpUOIMIKEHHBIH K
€CTeCTBEHHBIM LIBETaM.

- B pabodee BpeMs JONyCKaeTcsl HOIIeHHE He OpOCKHX OBEIHPHBIX
yKpalleHu# (IpeanoyTeHHe OTAaBaTh HEOONBIIMM KOJbI[aM, CepeXKaM HIIH
KJIMIICaM, LIeNOYKHY Ha lilee), Hapy4YHBIX YacoB.

- pPeKOMEeHIyeTCsl HollleHHe KOoJroT (4yJiok) B JitoOoe BpeMs roga (HCKIrOUYEHHeE:
Iepro IeTHUX kaHuKyn). HoleHue ronbd) BO3MOXKHO TOJIBKO ¢ OPIOKAMH.

7. 3anpeTsl

7.1. CoTpylHMKaM MHHUCTEPCTBa, TepHnolApa3feleHud U Y4YpexKIeHHH
3anpeujaeTcs MCIOJIb30BaTh UMUK U pelnyTaluio MUHUCTEPCTBA IJISI JOCTHUXKEHUS
JHUYHBIX LieJIeH, BBICTYNIaTh OT UMEHM MHHUCTEpPCTBA, IPEACTAaBIATh €r0 MO3UIHIO,
He UMes Ha TO COOTBETCTBYIOUIUX IIOJITHOMOYHUH.

7.2. PazroBopsl MeXxay COTpYOHHUKaMH BO BpeMsl, KOHCYJIbTHPOBAHHUS rpadkaaH
(KJIMEHTOB) NOJDKHBI OBITH CBEJEHBl K MUHUMYMY. YaCTHBIE pa3roBOpbI, B TOM YHCIIE
U 10 TeJe(oHYy, B IPUCYTCTBUU I'paxkaaH (KIIHEHTOB) 3aMpelalTcs.

7.3. KypuTb Ha TeppuUTOpHUH, a Tak)kKe B IIOMEUIEHHUS X MHHHCTEpPCTBA,
TepIioApa3lesleHui 1 yupexxJeHHH 3alpelaercs.

7.4. 3anpeutaetcst B pabouee Bpems Ha pabounX MecTax:

- UTpaTh B UTPHI (B TOM YHCIIE C HCIOJB30BaHHEM MOOMIIBHBIX TeIe(OHOB);

- 3aHMMAaThCS MAaKUDKEM, MaHUKIOPOM U TIp.;

- BECTH MeXIy co0oii yacTHble Oeceqibl, B MPHUCYTCTBUU MOCTOPOHHHUX JIHIL.



